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Contact Information 

Address Line One

Town, ND 58103

Phone number 
Email.address@ndsu.edu 

Collection Instructions:
1. Collect sample according to table below
2. Use clean plastic or amber glass container. Rinse 2-3 times with 

sample water before collecting sample if container isn’t sterile.
3. Wear gloves.
4. Fill the container completely and tape or parafilm shut to prevent 

leakage.
5. Label clearly with black marker. Include name of waterbody, 

sampler, and date & time of collection.
6. Refrigerate until shipment on ice packs. Ship to the laboratory 

within 24 hours to prevent sample degradation.
7. Complete Toxicology Feed & Water Submission Form with all 

information requested.
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To replace photo:

1. Right-mouse click on photo.

2. Select “Change Picture” – “From a File”

3. Select your new image/photo.

To resize your image:

Resize image to fit the space the previous photo filled by clicking and 

dragging one of the corners. I have placed guides for you to resize to. 

Some instances you will resize to other objects (color boxes) instead 

of guides.

At this point, I like to crop the image to fit all sides. (Right-mouse click 

image and select “Crop”)

Once the image files the space the old photo filed you can manipulate 

the image to better suite your needs.

Using the “Crop” feature again you can resize the image and move it 

inside the final size. Do this by using the circle toggles not the crop 

toggles. You can move the image inside that box by clicking and 

dragging the image while your mouse is over the image part.

Replacing the logo – use a WMF file format of your logo. This file 

format does not lose quality when resizing.

To replace logo if you are a county office:

1. If you are a county, right-mouse click on Extension logo.

2. Select “Change Picture” – “From a File”

3. Select your county logo.

To replace logo option 2:

You can simply go to “Insert” “Pictures” and select your logo.

Resize your logo and center in the space. Make sure to leave space 

around the logo (including around the vertical line).

When Starting: Always do a Save As and rename the template to a 

name that pertains to your event.

When Design is Done:

Save it. 

Then do a Save As, select the folder you want it saved in. Select PNG 

under the “Save as type” drop down. Click save. Select “Just this One” 

on the pop-up window.

I have included 
different backgrounds 
for you to swap the 
background I have 
used in this template. 
Remember your 
audience when 
making your choice.

I have included NDSU’s accent colors for 
you to use sparingly in your designs. Use 
the “Eyedropper” to color your shapes or 
fonts.

Water Collection Guide for Livestock, Blue-Green Algae 
and Cyanotoxin Testing

Livestock & General 
Contamination Water 
Sample Collection • Collect 
at least 100 mL of sample in a 
plastic container. Sample water 
from where livestock drink. 
Label the container with an ID 
using a permanent marker. Seal 
tightly and wrap the top with 
tape (duct tape, shipping tape, 
electrical tape, etc.) to prevent 
leaking. Place the water 
container in a sealable plastic 
bag. See Table below Tip: 
Collect the water samples early 
in the week (Mon through Wed) 
and ship to arrive at the lab by 
Friday (or last day of work week) 
to avoid a delay of the weekend 
and possible deterioration of 
the water quality. Fill out 
Toxicology Feed & Water 
Submission Form 
(www.vdl.ndsu.edu/forms) and 
include a phone number and 
email for faster response of a 
report.

Test Requested Preferred 
Volume Sampling Location Collection 

container Shipment

Livestock Water Quality 
(Nitrates, TDS, pH, 

Sulfates)
100-250 ml

Livestock drinking location with 
water taken from the surface and 

deeper in the water column
Clean plastic

Keep sample 
refrigerated. Avoid 

overheating or freezing.

Ship next-day delivery 
on ice-pack for 

cyanobacteria ID and 
cyanotoxin analysis.

General Contamination 
Screen 

(TOC, Ammonia, 
Potassium Nitrate)

100-250 ml Area of concern Clean plastic

Blue-green algae/ 
cyanobacteria 
Identification

20-250 ml

Blue-green or discolored water on 
surface and deeper in water column. 
Near the sediment if animals access 

water near shoreline.
*Not chlorinated water

Plastic or glass

Cyanotoxins 20-250 ml

Sample blue-green or discolored 
water (not chlorinated water) on 

surface and deeper in water column. 
Include water near the sediment if in 
an area where animals enter to drink 

water in a pond/lake.

Amber glass
Contact NDSU-VDL 

for containers

Water Collection Guide

Tip:
Collect and ship water 
samples to arrive by last day of 
work week to avoid a delay 
over the weekend and possible 
deterioration of the water 
quality.

Fill Out Submission Form at 
www.vdl.ndsu.edu/Forms
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